TRUONG DPAIHQC TAY BAC  CONG HOA XA HQI CHU NGHIA VIET NAM

KHOA TIEU HQC - MAM NON Poc lap - Ty do - Hanh phic
S6: 02/KH-THMN Son La, ngay 03 thang 9 nam 2021
KE HOACH

HOAT PONG WEBSITE NAM HQC 2021 - 2022

Can ctr vao Ké hoach sd 01-KH/KTH-MN ngay 27/6/2021 ké hoach nim hoc
2021 - 2022 cua Khoa Tiéu hoc - Mam non; cin ¢t vao tinh hinh hoat dong thuc tién
cua don vi nam hoc 2021 - 2022;

Khoa Tiéu hoc - Mam non xay dung K& hoach hoat dong Website cua Khoa
nam hoc 2021 - 2022 nhu sau:

1. Muc dich, yéu ciu
1.1. Muc dich

- T6 chirc hoat dong website ciia Khoa nham phuc vu cho viéc trién khai va luu
trit mot cach hé thong cac vin ban, quy dinh ctia Nha trudng, cua Khoa; tuyén truyén
tam nhin, st mang, gia tri cbt 15i, triét Iy dao tao cia Truong dén can by, giang vién,
sinh vién trong Khoa dé thuc hién.

- T6 chuc hoat dong website cia Khoa nham phuc vu cho viéc trao ddi cac
nghién ctru khoa hoc ciia giang vién va sinh vién trong Khoa, gop phan hoan thanh t6t
nhi¢m vu day hoc va nghién ctru khoa hoc cta don vi.

- T6 chuc hoat dong website cia Khoa nhim quang ba hinh anh, chat lugng
giao duc, dao tao, nghién ctru khoa hoc, hoat dong phong trao, tinh nguyén... cua can
bd, giang vién, sinh vién Khoa Tiéu hoc - Mam non, thuén loi cho cong tac quang ba
tuyén sinh ctia don vi va Nha trudng.

1.2. Yéu ciu
1.2.1. Vé céng tc t6 chire hoat dong ciia website

- Truéng khoa Quyét dinh thanh 13p Ban Bién tap website nim hoc 2021 -
2022.

- Ban Bién tap website diéu hanh toan bo hoat dong cua website.

- Giang vién, sinh vién trong Khoa la cong tac vién viét bai dang website. Poi
véi giang vién co6 bai viét dang website ciia Khoa sé dugc tinh tiét thuc hién nhiém vu
va quy ra tiét chuan; doi vdi sinh vién c6 bai dang website cua Khoa sé€ dugc tinh cong



diém rén luyén. Viéc tham gia vi€t tin, bai cho website, st dung website dé thuc hién
cong tac quang ba tuyén sinh la trach nhi¢m cta giang vién, sinh vién trong don vi.

- Giang vién, sinh vién truy cip website ctia Khoa dé cap nhat tin hoat dong cua
don vi; nghién ctru va sir dung cac van ban quy dinh, biéu mau, don tir theo quy dinh;
cap nhat cac nghién ctru khoa hoc cta giang vién, sinh vién phuc vu cho cong tac trao
d6i, nang cao chat lugng chuyén mén day va hoc.

1.2.2. Vé ngi dung va hinh thirc ciia website

- Noi dung ctuia website phai ddm bao tuan thu cac quy dinh theo Luat An ninh
mang nim 2020; quy dinh vé cong tac truyén thong; 1a trang chinh thirc ciia Khoa Tiéu
hoc - Mam non. Website dang tai cac tin, bai, nghién ctru khoa hoc nham phuc vu tdt
cho cong tac chuyén mon, cong tac nghién ctru khoa hoc, hoat dong phong trao, hoat
dong khéc, quang ba tuyén sinh cho don vi.

- Giao dién, hinh thirc cia website phai dam bao dung quy dinh vé ki thuat,
tham my, thé hién duoc dic thu hoat dong cua don vi.

2. N§i dung hoat dong

2.1. Qudn tri hoat dong website

- Quan tri va chiu trach nhiém vé toan bd hoat dong cua website: Trudng khoa.
- Quan tri vé ki thuat: Quan trj vién.

2.2. Ngi dung hoat dong

- Ping tai lich cong tac cua khoa hang tuan.

- Ping tai thong bao, ké hoach ciia khoa.

- Pang tai tin turc hoat dong cua khoa.

- Pang tai cac van ban quy dinh, biéu mau.

- Pang tai cac nghién ctru khoa hoc cta giang vién, sinh vién.

- Ping tai cic bai trao d6i, thuyét trinh ctia giang vién, sinh vién vé cac van dé
duoc quan tAm trong pham vi day va hoc, hoat dong phong trdo, hoat dong xa hoi, hd
trg Luu hoc sinh Lao.

- Pang tai cac bai gidi thiéu, quang ba cong tac tuyén sinh ctua Khoa.
2.3. Phdn cong nhiém vu
1, Quan tri hoat dong cua website: TS. Diéu Thi Tu Uyén - Truong khoa.

2, Quan tri ki thuat: ThS. Duong Thi Thanh - Gidng vién.



3, Bién tdp tin, bai, nghién ctru khoa hoc:

- TS. biéu Thi Tt Uyén (Duyét dang toan by ndi dung ciia website thong
qua bao cdo ciia cac thanh vién trong Ban bién tip; bién tap thong bio, ké hoach
cua Chi by, Khoa; cac van ban quy dinh; nghién ctru khoa hoc; cac bai gidi thi¢u,
quang ba tuyén sinh ctia Khoa), chuyén dén quén tri ding tai 1én website.

- TS. Lé Thi Thu Ha: Chi dao cac bo phan thyc hi¢n cong tac viét tin bai theo
ké hoach; phu trach thuong truc thong tin tuyén sinh cia Khoa trén website, bao cao
Truéng khoa, chuyén cac thong tin tuyén sinh dén quan tri ding tai 1én website.

- ThS. Khuae Thi Hién, ThS. Kiéu Thanh Théo: bién tap tin tic hoat dong; phu
trach két ndi mang ludi cyu sinh vién trén Website ciia Khoa, bao cdo Truéng khoa,
chuyén dén quan tri ding tii 1én website.

- ThS. Nguyén Huyén Anh: bién tap tin tirc hoat dong; phu trach hoat dong viét
tin bai ciia Cau lac bd Truyén thong, bao ciao Truong khoa, chuyén dén quan tri
dang tii 1én website.

- CN. Nguyén Thi Thanh: bién tip lich cong tic; biéu miu quy dinh, bio cio
Truéng khoa, chuyén dén quan tri ding tii 1én website.

4, Ké hoach kinh phi hoat dong ctia Website: CN. Nguyén Thi Thanh.
3. Ké hoach cu thé

(Dy kién trén ké hoach nam hoc, trong qua trinh thuc hién, cac by phdn dwoc
phadn céng phu trach viét tin bai sé diéu chinh, bé sung phit hop).

Thoi gian,
du kién so

lwong tin Chii diém, ni dung chinh cia tin, bai 1—)011‘1 vi;vié't tin,
bai bai, s0 lwgng
9/2021 | - Lich tuan. b/c Nguyén
- A L Thanh, Duong
11 tin - Thong bao cua khoa: Thanh BCN

+ Théng bao co cau to chirc ctia Khoa nam hoc 2020 khoa (3)

- 2021 (S6 luwong can b0, giang vién; s6 luong 16p
chinh quy; danh sach c6 van hoc tap, can bd 16p) (d/c
Diéu Thi TG Uyén).

+ Thong bao diérp thi Nang khiéu nganh GDMN niam
2021, chuyén tiép tor Thong bdo cua Truong (d/c
biéu Thi Tu Uyén).

+ Du thao Ké hoach s6 01/KH-KTHMN niam hoc
2021 -2021.




+ K& hoach s6 02/KH-KTHMN hoat dong website
nam hoc 2021 - 2022 (d/c biéu Thi Tu Uyén).

+ K& hoach s6 03/KH-KTHMN t6 chirc tp huan day
hoc mén Tin hoc va Cong nghé & ti€u hoc (d/c Bi€u
Thi Ta Uyén).

+ K& hoach sé 04/KH-KTHMN hd trg Luu hoc sinh
Lao nam hoc 2021 - 2022 (d/c Lé Thi Thu Ha).

- Ké hoach hoat dong cua Lién chi doan

Lién chi (1)

- Tin hoat dong chinh cua Khoa: trién khai day hoc
tryc tuyén.

Bo mon Mi thuat
- Am nhac (1)

- Tin hoat dong chinh cua Khoa: Chuong trinh tap
huan tryc tuyén day hoc mén Tin hoc va Cong nghé &
ti€u hoc.

Bo mon Khoa
hoc co ban (1)

- Tin hoat dong chinh ctia Khoa: cong tac tiép nhan
sinh vién K62 (d/c Biéu Thi Tu Uyén).

Ban cha nhiém
khoa - T6 Van

phong (1)
- Nghién ctru khoa hoc cua giang vién, sinh vién BM Khoa hoc co
ban (1 - 2)
10/2021 | - Lich tuan. b/c Nguyén
_ . ) L ) . | Thanh, Duong
8 tin - Thong béo cua khoa (vé cdac hoat dong chuyén mon, | Thanh BCN
nghién ciru khoa hoc, nghiép vu su pham) (d/c Di€u | ypoa (3)
Thi Ta Uyén, Khtc Thi Hién).
- K& hoach s0 05/KH-THMN Két ndi va Phuc vu
cong dong nam hoc 2021 - 2022 (d/c Khac Thi Hién)
- Tin hoat dong chinh cua khoa: hoat dong chao | Cong doan (1)
mung ngay 20/10.
- Tin hoat dong chinh ctia khoa: Hoi nghi hoc tot Lién chi doan (1)
- Bao cao chuyén dé NVSP cho sinh vién khoa cubi | BCN Khoa (1)
(d/c Khuc Thi Hién).
- Gi6i thiéu quang ba tuyén sinh (giéi thiéu guwong | CLB truyén
cuu sinh vién, sinh vién tiéu bicu). thong (1)
- Nghién ctru khoa hoc cua giang vién BM Mi thuat -
Am nhac (1)
11/2021 | - Lich tuan. b/c Nguyén
_ A ) . . . | Thanh, Duong
8 tin - Thong bao cua khoa (vé cac hoat dong nghién ciru | Thanh BCN

khoa hoc, cdac hogt dong chuyén mon, hé tro nguoi




hoc); cac ké hoach cua Khoa (d/c Biéu Thi T Uyén,
Khuac Thi Hién, Lé Thi Thu Ha).

khoa (3)

- Tin hoat dong chinh cua khoa: hoat dong kiém tra

_ BM Mi thuat -

chuyén mon ki 1. Am nhac (1)
- BM Khoa hoc
co ban (1)
- Tin hoat dong chinh cua khoa: phong trao thi dua | Lién chi doan (1)
chao mung ngay 20/11.
- Tin hoat dong chinh cua khoa: Hoi nghi Sinh vién | Lién chi doan (1)
nghién ctru khoa hoc.
- Tin hoat dong chinh cua khoa: Hoat dong hd tro | BCN Khoa (1)

Luu hoc sinh Lao hoc tap (B/c Lé Thi Thu Ha).

- Gi6i thiéu quang ba tuyén sinh

BCN khoa, CLB
truyén thong (1)

- Nghién ctru khoa hoc cua giang vién, sinh vién.

BM Khoa hoc co

ban (1 - 2)
12 /2021 | - Lich tuan. b/c Nguyén
: i Thanh, Duong
6 tin - Thong bao cua khoa; cua chi bg; cac ké hoach cua Thanh BCN
khoa, chi bo (B/c Diéu Thi Ta Uyén, Lé Thi Thu Ha, | 11,04 ’ Ban Chi
Khuc Thi Hién, Poan Anh Chung). uy (3)
- Tin hoat dcf)ng‘chinh cua Khoa: hoat dong két ndi va | CD Gido vién +
phuc vu cong dong. Cau ‘ lac  bo
Truyén thong (1)
- Gi6i thiéu quang ba tuyén sinh. CLB truyén
thong (1)
- Nghién ctru khoa hoc cua giang vién, sinh vién. BM Mi thuat -
Am nhac (1)
01/2022 | - Lich tuan. b/c Nguyén
) . , P . . L Thanh, Duong
6 tin - Thong bao, ké hoach cua khoa; cua chi bo (D/c Thanh BCN
bi€u Thi T4 Uyén, L€ Thi Thu Ha, Khic Thi Hién, | 104 (3)

Doan Anh Chung).

- Tin hoat ddng chinh cua khoa: hoat dong chao
mung ngay sinh vién Vi¢t Nam 9/1.

Lién chi (1)




- Hoat dong quang b4, tu van tuyén sinh.

BCN khoa (1),
Ban Tu vén
tuyén sinh cuta
khoa (1), Cau lac
bd Truyén thong
(1).

- Nghién ctru khoa hoc cua giang vién, sinh vién

BM Khoa hoc co

ban (1 - 2)
2/2022 | - Lich tuan. b/c Nguyén
. o Thanh, Duong
07 tin - Thong bao cua khoa; cua chi bg; cac ké hoach cua Thanh BCN
khola, Chl' bq ‘A(D/c Qleu Thi Ta Uyén, Lé Thi Thu Ha, khoa; Ban Chi uy
Khuc Thi Hién, Poan Anh Chung). 3)
- Tin hoat dong chinh cua khoa: xét tt nghiép cho | BCN khoa (1)
sinh vién hoc vuot.
- Tin hoat dong chinh cua khoa: hoat dong két ndi va | Lién chi (1)
phuc vu cong dong.
- Hoat dong trong tAm quang ba tuyén sinh. Ban Tu van
tuyén sinh (1).
- Nghién ctru khoa hoc cua giang vién, sinh vién BM My thuat -
Am nhac (1)
3/2022 | - Lich tuan. b/c Nguyén
, g Thanh, Duong
07 tin - Thong bao cua khoa; cua chi bg; cac ké hoach cua Thanh BCN
khoa, chi by (B/c Diéu Thi Ta Uyén, Lé Thi Thu Ha, | 1 j0a- iBan Chi uy
Khuc Thi Hién, Poan Anh Chung). 3) ’
- Tin hoat dong chinh cia Cong doan by phén khoa: | Cong doan bd
hoat dong chao mung ngay Quoc t€ Phu nit 08/03. phan (1)
- Tin hoat dong chinh ctia Lién chi doan: cac hoat | Lién chi (1 - 2)
dong chao mung ngay 26/3.
- Nghién ctru khoa hoc cua giang vién, sinh vién BM Khoa hoc co
ban (1 - 2)
4/2022 | - Lich tuan. b/c Nguyén
. . , . o .| Thanh, Duong
07 tin - Théng bao cua khoa; cua chi bg; cac k€ hoach cua | Tpanh BCN

khoa, chi bo (B/c Diéu Thi Ta Uyén, Lé Thi Thu Ha,
Khuc Thi Hién, Boan Anh Chung)

khoa; Ban Chi uy
3)

- Tin hoat dong chinh cua khoa: hoat dong chuyén
mon ki 2 (2021 - 2022)

BM My thuét -
Am nhac (1)




- Hoat dong két n6i va phuc vu cong dong.

Chi doan CB-GV
(D

- Hoat dong tu van tuyén sinh

Ban Tu van
tuyén sinh cua
khoa (1)

- Nghién curu khoa hoc cua giang vién

- B0 mon Khoa
hoc co ban (1)

5/2022 | - Lich tuan. b/c Nguyén
. o Thanh, Duong
07 tin - Thong bao cua khoa; cua chi bg; cac ké hoach cua Thanh BCN
khoa, chi bg (B/c Diéu Thi Ta Uyén, Lé Thi Thu Ha, | \hoa: Ban Chi uy
Khuc Thi Hién, Poan Anh Chung) 3)
- Tin hoat dong chinh cua khoa: hoat dong nghién | BCN khoa (1)
ciru khoa hoc (sinh vién K60 BH nghiém thu dé tai
cap truong nam hoc 2021 - 2022).
- Tin hoat dong chinh cua khoa: hoat dong phong trao | Lién chi (1 - 2)
nhan dip chao mung cac ngay 1€ 30/4, 1/5, 19/5.
- Tong két hoat dong hd tro Luu hoc sinh Lao. BCN khoa (1)
- Nghién ctru khoa hoc cua giang vién, sinh vién BM Khoa hoc co
ban (1)
- Lich tuan. b/c Nguyén
n ., , s n . oz .| Thanh,  Duong
6/2022 - Thong .baf) cua khga; cua C}’II b(')i cac Ake hoach cu‘a Thanh, BCN
06 tin khola, Chl' bq ‘A(D/c Qleu Thi Ta Uyén, Lé Thi Thu Ha, khoa; Ban Chi uy
Khuc Thi Hién, Poan Anh Chung) 3)
- Tin hoat dong chinh cua khoa: cac hoat dong két BCN khoa (1)
thic nam hoc (thi két thuc hoc phan, tong két cudi
khod); t6 chuc day hé vira [am vira hoc.
- Tin hoat dong chinh cua khoa: tong két coéng tac | BM Khoa hoc co
chuyén mon ctia by mon. ban (1), BM My
thuat - Am nhac
(1)
- Lich tuan. b/c Nguyén
. Thanh, Duong
7/2022 | - Thong béo cua khoa; cua chi by; cac ke hoach cta | Thann BCN
06 tin khoa, chi by (B/c Biéu Thi Tu Uyén, Lé Thi Thu Ha, khoa; Ban Chi uy

Khuc Thi Hién, Poan Anh Chung).

3)

- Tin hoat dong chinh cua k}loa: sinh vién tham gia
hoc ky phy; t6 chuc thi tuyén sinh nganh Gido duc

- BCN Khoa (1)

- Cau lac bo




mam non.

Truyén thong (1)

Nghién ctru khoa hoc cua gidng vién, sinh vién

BM Khoa hoc co
ban (1)

8/2022
07 tin

- Lich tuan.

- Thong bao cua khoa; cua chi bg; cac ké hoach cua
khoa, chi by (B/c Diéu Thi Tt Uyén, Lé Thi Thu Ha,
Khuc Thi Hién, Poan Anh Chung).

b/c Nguyén
Thanh, Duong
Thanh, BCN

khoa; Ban Chi uy
A3)

- Tin hoat dong chinh cua khoa: hoat dong tinh
nguyén he cua sinh vién.

Lién chi (1)

- Tin hoat dong chinh cua khoa: Thi két thuc hoc ky
phu; chuan bi tiép nhan sinh vién K63.

BCN Khoa (2)

- Nghién ctru khoa hoc cua giang vién, sinh vién

BM My thuét -
Am nhac (1)

4. To chirc thye hién

- TS. biéu Thi Ta Uyén chiu trach nhiém duyét dang tin bai trén website; chiu
trach nhiém trudc Nha truong vé cong tdc quan li hoat dong ctia website.

- TS. Lé Thi Thu Ha chi dao cac bd phan thyc hién viéc chuan bi, viét tin bai,
giri Ban Bién tap theo timg linh virc dé bién tap, bédo cdo Trudng khoa duyét dé quan
trj dang tai trén website. Thoi gian trién khai chi dao dén cac bd phan: vao ngay 02
hang thang, riéng thang 9, thoi gian trién khai chi dao vao ngay 10/9/2021.

- Céc bd phan thudc khoa chiu trach nhiém cir ca nhan thuc hién viéc chuén bi,
vi€t tin bai theo phan cong.

- ThS. Duong Thi Thanh chiu trach nhi€ém dang tai toan bd tin bai da duogc
Trudng khoa duyét dang hang thang va thong k&, bao cao két qua so lugng tin bai
dang tai trén website vao cudi moi hoc ki cia nam hoc.

Noi nhan:

TRUONG KHOA

- B6 mon KHCB, MT - AN;

- Lién chi doan; cac chi doan thudc lién chi;
- Cong doan bg phan;

- Cau lac bo Truyén thong;

- Tro li khoa;

- Luu.

TS. Piéu Thi T Uyén




